
Print Customer Address Labels 
 

To Print Customer Address Labels in bulk there is a 3 step process: 
Set Customer Label Defaults. 
Schedule the Labels 
Print the Labels. 

1. Admin / Defaults / Manage Customer Defaults 
 
Set the default label layout and label address to use.  



 
 

2. Customers / Schedule Customer Address Labels. 
Select the customers using the available filters and click Load Customers. 



 
 
Click Ok. 

 
 



Set the Quantity as desired and click Fixed Qty  
 
Reset Addresses if required.  
 
Click Update and confirm 

 
 

3. Customers / Print Customer Address Labels.  
Further filter, or simply preview the scheduled address labels.  
If you do not wish to leave these labels as scheduled click No to marking the labels as printed.  
 



 
 


